
Appendix A: Writing Center Contract 

 

Wittenberg Writing Center: Advisor Contract  

 

In order to promote the most positive, supportive environment for writers and advisors in the Center, 

and in order to make the Center a productive resource for all writers at Wittenberg, I pledge the 

following:  

 

 To arrive on time and prepared for every scheduled shift. If I cannot work for some reason, I will            
1) inform the director in advance and 2) find a replacement to cover the time. Note: asking for a 
replacement is not the same as finding one—and work responsibilities override other 
commitments, excluding academic/athletic ones.  
 

 To keep myself informed of Writing Center matters by attending all staff meetings and by 
reading all emails and announcements in a timely manner. 
 

 To prioritize Writing Center responsibilities (entering data, reflective work, etc.) above any 
others during my shift.  
 

 To keep clear and thorough records of all advising sessions, as well as my work hours. This is a 
legal and administrative responsibility, as we must be able to verify both attendance and 
student progress.  

 

 To display respect for everyone in the Center, especially the writers who visit us. They are our 
first priority and deserve our focus and attention. This means we display professionalism in 
speech, dress, and behavior. The Writing Center is a public work space, and we treat it as such.  
 

 To keep food and cell phones in the back room. Any eating, texting, or calling can be done 
before or after shifts.  

 

 To engage in reflective work. This might mean taping a session and writing about it; it might 
mean observing another advisor and discussing the session; it might mean working up a mock 
session for English 242.  Such reflective works helps us grow as advisors and provides helpful 
models for future advisors.  
 

 To participate in projects designed to promote or enhance the Writing Center, or ones geared 
towards better understanding the effect that the Center has on student writers.  

 

 To observe the confidentiality of all writing, files, and discussions about students who come to 
the Writing Center.  

 



 To attempt one conference presentation/paper submission focused on writing center work 
during your time in the Writing Center.  
 

 To understand and follow the policies of the Writing Center as articulated by the Writing Center 
Director.  

 

I understand that consideration for continued employment at the Wittenberg Writing Center is 

dependent upon keeping the above pledges.  

 

Printed Name ___________________________________ Date ______________ 

 

Signature _______________________________________________________ 

 

 

 ‘Do what I tell you and do it to the best of your ability. No moaning, groaning, complaining, 

whining; no excuses, just get it done. Play hard, have fun, be unselfish, take responsibility. 

Remember always, it’s not about you.’ 

-Geno Auriemma 

 


